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Preface

This documentation contains information on how toinstalland operate Beyond Reports in your Business Central
environment.

This documentation isintended for experienced users of Business Central. Additional knowledge of third-party
software products may be required to set up Beyond Reports.

Read this documentation in full to set up Beyond Reports and work with it professionally. Pay particular attention to the
tips, information and safety instructions contained in the documentation. Inform your employees about the properuse
of Beyond Reports and keep the documentation in a place thatis accessible to your employees.
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General Information

This documentation contains important information that you must observe when following the descriptions. The
information is highlighted as notesand arranged according totype and importance. The notes are listed below in

ascending order of importance:
O TIP

This represents no risk. In addition to the classic clicking on options, Business Central also offers the option of using so-called shortcuts. Shortcuts are
key combinations with which you can also execute the desired action in the user interface. By using shortcuts, you can work faster and more effectively. Try

the key combination and you will be surprised how much faster you can work.

O NOTE

This represents no risk. This note contains important information on the correct use, configuration or operation of the software. Follow these instructions

to avoid inefficiencies and unnecessary support tickets. For example, this note can show you that an option is hidden and tells you how to proceed if you
want to show it again.

I IMPORTANT

This represents a low risk. This notice refers to non-critical issues that may lead to undesired behavior or configuration problems.

May affect user experience or functionality if not considered.

A cAUTION

This represents a medium risk. This notice indicates a potential problem that could affect system stability or data integrity.

Failure to comply may result in errors, loss of performance or partial service interruptions. The errors caused by non-compliance only affect the app itself
and prevent you from working with data within the app.

/A WARNING

This represents a high risk. This notice indicates an immediate and serious risk to the productive system.

Failure to observe this warning may affect the entire system. There is a risk of loss of critical data or total system failure, leading to prolonged downtime. It
may not be possible to restore the data and a backup must be imported.



Beyond Reports is an extension for Microsoft Dynamics 365 Business Central.

Beyond Reports enables you to quickly and easily design reports in Business Central. The solution allows you to

customize a given basicdesign in avery short time and extend it with various elements and information:

e Implement specificreport change requests such as a digital "stationery” (with report header, footer, and

watermark) with just a few clicks.

o Changethefield captionsin areport such as"Sales Quote”to"“Quote”in less than a minute - without re-logging or

any programming.

o Display deafult fields and select from three possible positions where and in which orderthey should be printed in

thereport.

e Addabarcodetoyourreportsothatyoucan matchitbyscanningitwhen needed.

e Enhancethereport with preand post-texts, HTML text, and free text to customize the reports the way you need

them.

e Useplaceholders (customizable perlanguage) toinclude values from header fields in free texts.

O NOTE

For more information on the configuration options with Beyond Reports, please refer to the Configure Reports chapter.

Supported Reports

The basic design of Beyond Reports allows customization of the following reports:

Sales

Sales Quote

Sales Order

Sales Shipment
Sales Invoice

Sales Credit Memo
Blanket Sales Order
Sales Return Order
Sales Return Receipt

Pro Forma Invoice

Purchase

Purchase Quote
Purchase Order
Purchase Shipment
Purchase Invoice
Purchase Credit Memo
Blanket Purchase Order
Purchase Return Order

Purchase Return Shipment

Service Reminders
Service Quote Issued Reminders
Service Order Reminders
Service ltem Worksheet

Service Shipment

Service Invoice

Service Credit Memo

Service Warranty Claim

The latest version of this documentation can be found at the following link: Beyond Reports Documentation.

The examples described in thisdocumentation represent only a part of the possibilities that the Beyond Reports

solution offers you. If you have a specific case that you would like to map via the solution, please feel free to contact us.

O NOTE

Dependencies on or to other apps

Additional, basic applications are required to use Beyond Reports. The following applications are required to use Beyond Reports:

e Beyond License: Management of trialand full licenses forapps of BeyondIT.

e Beyond Report Preview: App forviewing reports, receipts and documents in Business Central.


http://docs.beyond365.de/pdf/Beyond_Reports_en-US.pdf
https://appsource.microsoft.com/en-US/product/dynamics-365-business-central/PUBID.beyonditgmbhkiel%257CAID.beyond-license%257CPAPPID.eb1f8843-13fc-41bb-9305-fa8c818ade5a?tab=Overview
https://appsource.microsoft.com/en-US/product/dynamics-365-business-central/PUBID.beyonditgmbhkiel%257CAID.beyond-reportpreview%257CPAPPID.1daa4216-56fe-48ab-b90f-314ed11d023e?tab=Overview

License Management

This chapterdescribes how you can view the license management of Beyond Reports.

Toview the status of the product license for Beyond Reports, proceed as follows:

1. Open thesearch field (ALT+Q) and search for the page Beyond License Management.

2. The Beyond License Management page is displayed.

<

Beyond License Management

3. Underthe Licenses section, you will find all product licenses for BeyondIT applications that have been installed

forthis company. You can read allthe necessaryinformation from the valuesin the columns:

Column Description
Company . -
This columnindicates the name of the company.
Name
Application  This column indicates the name of the application. If you use several BeyondIT products, a separate
Name lineis displayed foreach productin the overview,
Thisis the status of the product license. Several values are possible:
Valid: The product license is valid and the application can be used without restrictions.
Status Expired: The product license has expired. The application can nolongerbe used.
Trial: The product license is valid and the functionalities of the application can be used fora short
period of time (note the value in the expiry date column) with restrictions or without restrictions.
Exceeded: The product license has expired. The application can no longerbe used.
Start Date Thisisthe date on which the product license was registered.
. Thisis the date on which the product license becomes orbecame invalid. The application can no
Expiry Date
longerbe used.
This checkbox indicates whetherthe product license is a trial license. Trial licenses are very limited
Trial licenses. You can purchase a full product license afterthe trial license expires (note the value in the
Expiry date column).
Licensed This column shows how the application was licensed. Forexample, this can be a tenant license, a
Metric license percompanyora license peruser.
c t This column shows how many licenses are used in the environment. The difference between the
urren
Metri valuesin the Licensed metric and Current metric columns indicates whetheryou need to purchase an
etric

additionallicense.


https://businesscentral.dynamics.com/?page=70838792

Assign User Permissions

The following description shows how to assign user permissions for the Beyond Reports extension. The permission sets
provided are:

Permission Set Description

¢ Activate Beyond Reports License
e Setup Beyond Reports
e Define custom field captions

BYD REPORTS e Define custom report names

e Create and edit placeholders forreports
ADMIN

e Create and edit HTML texts

e Createand edit HTML text templates
e Add and move fields in reports

* Create reports with Beyond Reports

e Createand edit HTML texts
BYD REPORTS USER e Createand edit HTML text templates

e Create reports with Beyond Reports

BYD REPORTS e Create reports with Beyond Reports (no permissions for the above mentioned features
READER and options)

Toassign the permission set for Beyond Reports to a user, proceed as follows:

. Openthe search function from the role center (ALT+Q).
. Search for Permission Sets and click on the appropriate search result.

1

2

3. The Permission Sets page is displayed.

4. Selectone of the above permission sets from the list.
5

. Click Related > Permissions > Permission Set by Userin the menu bar.

cRoNUS DE <] showDomsin Name )

> BYD REPORTS ADMIN

BYD REPORTS READER

BYD REPORTS USER

The Permission Set by User page is displayed.
Show the filterarea (SHIFT+F3) and pick Extension Name and the value Beyond Reports as filter criteria.
The listis filtered to the permission sets of Beyond Reports.

O O N o~

Selectthe check box on therightside of the page forthe useroruserstowhom you want toassign the permission
set.

You have assigned a permission set for Beyond Reports to a user. Note that users with the SUPER permission set have all
rights, i.e.youdonot need to give this userany additionalrights.


https://businesscentral.dynamics.com/?page=9802

Setup Wizard

This chapterexplains how toset up Beyond Reports forthe first time. Beyond Reportsincludes a setup wizard to help
you set up thereports.

O NOoTE

General Setup
The setup wizard is used for the first time setup of reports with Beyond Reports. If you use the setup wizard again at a later time and complete the setup

with new values, all set reports will be overwritten with the new print settings you defined.

Tosetup Beyond Reports forthe first time, proceed as follows:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.

€ Beyond Report Setup " Saved = 7
O Search (@ ) Analyze BB Editlist < Edit © View [i@ Run Report Report Placeholders -+ v v =
Active as

Report Area T Caption Default

- Purchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo (|
Purchase Purchase - Return Shipment O
Sales Sales - Quote (|
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Memo (|
Sales Sales - Blanket Order O
Sales Sales - Return Order (|
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice (|
Service Service - Quote O
Service Service - Order (|
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo O
Service Service - Warranty Claim O
Reminder Issued Reminder O
Reminder Reminder O

4. Toopenthesetup wizard for Beyond Reports, click Reports Setup Wizard in the menu bar.
5. The Reports Setup Wizard is displayed.


https://businesscentral.dynamics.com/?page=70839260

Reports Setup Wizard SX

&

Welcome to the Beyond Reports Setup
This wizard will allow you to setup all reports at once.

Waming
Please be aware that all settings for all reports will be overwritten by this process!

Let’s go!
Click next to continue.

6. Tostartthe basicsettings and design of yourreport, click Next.

7. Inthe next step you can upload pictures forthe headers, footers and background (watermark) of your reports.

Reports Setup Wizard > o

Pictures

Specify the Header, Footer and Watermark Pictures you want to use. If you don't
want to use any of them, click next.

Header Picture

8. Toupload a picture, click on the corresponding icon and specify the path tothe picture. We recommend using the
following dimensions and specifications for the pictures:
Header Picture - 2480%531 px, PNG file with transparent background
Footer Picture - 2480%531 px, PNG file with transparent background
Watermark - 800800 px, JPEG or PNG file (only grayscale)



Reports Setup Wizard S X
Pictures

Specify the Header, Footer and Watermark Pictures you want to use. If you don't
want to use any of them, click next.

@BEYONDIT

Header Picture

9. The uploaded pictures can be edited and customized later. To proceed to the next step, click Next. In this step of
the Report Setup Wizard, you set the print settings forthe report.

Reports Setup Wizard SOX
Print Settings
Select how you want the reports to be printed.

Document Header HTML Text | Don't Print b |
Document Line HTML Text | Don't Print V|
Description 2 | Don't Print V|
Lines without Quantity | Don't Print A |
Page Mumber | Don't Print A |
Item Mo. | Print V|
Signature Area | Don't Print v |
1 T | Mm% Thrimd vl h

Suggest Values H Back |

10. Toautomatically apply a default setup forthe print settings, click the Suggest Values option.

11. The following options are available formanualand individualreport print settings:



Option

Document Header HTML Text

Document Line HTML Text

Description 2

Lines without Quantity

Description

Don't Print: Select this option if youdon't want to print HTML texts in the
report header.
Print: Select this option if you wanttoprint HTML texts in the report header.

Don't Print: Select this option if youdon't want to print HTML texts for lines.

Print: Select this option if you want to print HTML texts for lines.

Don't Print: Select this option if youdon't want to print the value of the
Description2 header field in the reports.

Print: Select this option if you want to print the value of the Description 2
headerfield in the reports.

Printas newLine: Select this option if you want to print the value of the
Description2 headerfield in the reportsinanew line.

Don't Print: Select this option if you want tonot print lines with the quantity
0in thereports.
Print: Select this option if you want to print lines in reports which have a

value of 0 for the Quantity field.



Option

Page Number

Item No.

Signature Area

Barcode

Position No.

Increase Position No.

Font

Font Size

Description

Don't Print: Select this option if youdon't want to print page numbers in
reports.

Print Top: Select this option if you want to print page numbers at the top of
thereports.

Print Bottom: Select this option if you want to print page numberat the
bottom of the reports.

Print: Select this option if you want to printitem numbers (of your ERP
system) in the reports.

Print Vendor Item No.: Select this option if you want to print the item
numbers of the vendorin yourreports.

Don't Print: Select this option if youdon't want to print a signature area in
thereports.

Print: Select this option if youwant to print two signature areas in thereport
(forboth youremployee and the vendor/customer).

Print Customer/Vendor: Select this option if you want to print a signature
area (only forthe Customer/ Vendor) in the report.

Print Employee: Select this option if you want to print a signature area (for
the employee) in the report.

Don't Print: Select this option if youdon't want to print a barcode in the
reports.

Print: Select this option if you want toprint a barcode in the reports. The
document numberwillbe encripted in the barcode.

Don't Print: Select this option if youdon't want to print a position numberin
thereports.
Print: Select this option if you want to printa position numberin the reports.

This option isused todefine theincrement of the position number. The

valueissetto1bydefault.

This option allows you todefine the default font used in reports. The value is
settoArialbby default.

This option allows you to define the font size used in the reports. The value

issetto8bydefault.

12. Click Nextto save the print settings. In the next step you can define individual captions foryourreports.



Reports Setup Wizard 7 X

&

Custom Captions
Setup custom captions for the report fields, if needed.

Custom Captions -~

Field Code T New

T N

13. Tosetup acustom field caption foryourreports, expand the dropdown list under the Field column. Forexample,
you can use this function tochange the field caption for the Salesperson/Purchaser field to Employee.
14. Select the corresponding field caption from the Field column dropdown list and add the language in the New

Language Code column. Enterthe new caption to be used in yourreports in the New Caption field.

Reports Setup Wizard 7 X

&

Custom Captions
Setup custom captions for the report fields, if needed.

Custom Captions -~

MNew Language
Fietd ¥ Codet New Caption
Verkaufer / E... DEU Mitarbeiter
= Verkaufer /E... ENU Employee

. - |

15. Toproceed tothe next step, click Next. In this step you can define a generalsetting fordisplaying additional
information and its placementin yourreports.



Reports Setup Wizard 7 X
Field Placement
Setup where the header fields should be placed in the report printout.

Field Placement

Top Left v

Field Font Size

> | Report Title 8,00

Suggest Values H Back | m

16. Foryourreports, you can display or print additional fields and theirvaluesin 3 areas. Select the area from the Field

Placement dropdown list and specify which field should be displayed. If you prefera setup with a default setting,
you can also click the Suggest Values button.
17. Toproceed tothe next step, click Next.

Reports Setup Wizard & X

v’

Finished!
Click the finish button to apply these settings to all reports.

| Back | Finish

18. Tocomplete the setup of Beyond Reports, click Finish.

When youcomplete the setup wizard, youset up all reports at once. Forexample, if you want to make an individual
changeinareport (forexample, change the field caption only for a specific report) you must set up this print setting on
thereport card.

Seethe Configure Reports section formore information about what print settings are available and what effect they
have onareport.

Next Chapter



Copy Report Settings to another Template

This chapterdescribes how you can transferthe configuration of areport that has already been set up for Beyond
Reports to anotherreport template. This has the advantage that youdo not have to go through the setup wizard again.

To transfer existing settings toanotherreport template of Beyond Reports, proceed as follows:

1. Open the search function from the role center (ALT+Q).
2. Search for Beyond Reports Setup and click on the corresponding search result.
3. The Beyond Reports Setup page is displayed.

€ Beyond Report Setup +" Saved I = 7
O Search (@ ) Analyze BB Editlist 7 Edit o View [i@ Run Report Report Placeholders -+ &' Y =
Active as

Report Area T Caption Default

- Purchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Memo O
Sales Sales - Blanket Order O
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice (|
Service Service - Quote O
Service Service - Order (|
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo (|
Service Service - Warranty Claim O
Reminder Izsued Reminder (|
Reminder Reminder O

Selectareporttemplate that has already been set up.
Expand the optionsin the menubarby clicking on the ellipsis (...).
Select the Copy Report Setup to... option in the menu bar.

~N o~ o &~

The Beyond Reports Setup window is displayed.


https://businesscentral.dynamics.com/?page=70839260

Beyond Report Setup .~ EEditlist - 7 X

Active as

Report Area T Caption Default
—>  Purchase Purchase - Order -

Purchase Purchase - Blanket Order

Purchase Purchase - Return Order

Purchase Purchase - Receipt

Purchase Purchase - Invoice

Purchase Purchase - Credit Memo

Purchase Purchase - Return Shipment

Sales Sales - Quote

Sales Sales - Order

Sales Sales - Shipment

Sales Sales - Invoice

Sales Sales - Credit Memo

Sales Sales - Blanket Order

Sales Sales - Return Order

Sales Sales - Return Receipt

Sales Sales - Pro Forma Invoice

Service Service - Quote

Service Service - Order

Service Service - ltem Worksheet

Service Service - Shipment

Service Service - Invoice

Service Service - Credit Memo

Service Service - Warranty Claim

Reminder Issued Reminder

Reminder Remindsar M

8. Fromthe list displayed, select the reports forwhich the settingsaretobe applied.
9. Click OK.
10. The configuration isapplied tothe selected report templates. At the same time, the Active As Default checkbox is

activated forthe templates.

You have transferred the configuration of a report template to otherreport templates.



Configure Reports

This chapterdescribes how toset up reportsin Beyond Reportsand what options are available forthe print settings. It
explains what effects the print settings have on the report.

The contentsin this chapterare divided into the following sections:

Setup Header Picture

Setup Footer Picture

Setup Watermark

Available Print Settings
o Document Header HTML Text
o DocumentLine HTML Text
o Description 2
o Lines without Quantity
o Page Number
o |tem Number
o Signature Area
o Barcode
o Position No.
o Increase Position No.
o FontType
o FontSize

e Use Beyond Reports

Setup Header Picture

This section describes how toset up a header picture forareportin Beyond Reports. If you used the Setup Wizard during
the initial setup of Beyond Reports, a header picture may already be set up. You can proceed as described below to
change orcustomize the header picture forthe selected report.

Tosetup aheaderpicture forareport, dothe following:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.


https://businesscentral.dynamics.com/?page=70839260

= Beyond Report Setup " Saved 0o /2
O search (@ ) Analyze BEEEditlist < Edit o View [i@ Run Report Report Placeholders -+ v Y =
Active as

Report Area T Caption Default

— Burchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Memo O
Sales Sales - Blanket Order O
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice O
Service Service - Quote O
Service Service - Order O
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo O
Service Service - Warranty Claim O
Reminder Issued Reminder O
Reminder Reminder O

4. Tochangethe headerpicture foraspecificreport, click on the value under the Report Area column in the displayed
list. Forthe following description of the print settings, we have selected the Sales - Quote report card.

5. Thereportcard isdisplayed. On the left side of the screen you will find the print settings forthe report. Areport
preview is displayed on theright edge of the screen.

<€ Beyond Report Setup
70839255 - Sales - Quote
RunReport  [EIReport Placsholders
General
BYD Sales - Quote

Sales - Quote

Pictures

Header Picture Footer Picture Watermark Picture

6. Inthe Pictures area, move the mouse pointer to the Header Picture icon. If a picture is set up forthe report, it will be

displayed in the Pictures area above the corresponding textin a reduced view.



@ Dynamics 365 Business Central

& Beyond Report Setup
70839255 - Sales - Quote
[@ run Report Report Placeholders
General

Name BYD Sales - Quote

Caption Sales - Quote

Pictures

Header Pictklrg Footer Picture Watermark Picture

7. Inthe options menuforthe header picture, click the Uploadicon @
8. Thefile exploreris displayed. Specify the path tothe headerpicture and selectthe appropriate picture. Observe
the following given specifications:
Size: 2480%531 px
File Type: PNG file
Features: transparent background (if possible)
9. Upload the picture file. The uploaded pictureis displayed in a reduced size under the Pictures section. Atthe same

time, the live preview on theright side of the screen is updated toshow the header picturein the report.

. @ BEYONDIT

...........

@BEYONDIT
ader Picture

He:

You have setthe headerpicture forthe selected report. Note that thischangeis only applied tothe selected
report. If youwanttochange the size and placement of the header picture youcan do sousing the additional
headerpicture menu options.

10. Move the mouse cursortothe header picture you have setup in the Pictures > Header Picture area.

@ Dynamics 365 Business Central

70839255 - Sales - Quote

Report Placeholders

@BEYON DIT

11. Click the penicon @
12. The Edit - Image Cropperwindow is displayed.



Edit - Image Cropper s X

Manage H save

Close

13. While holding down the CTRL key, scrollthe mouse wheelto enlarge orreduce the picture size.
14. Hold down the left mouse button to move the picturein the display area (blue rectangle: 2480x531 px).

Tosave the picture and useitin thereport, click Save in the menu bar. The preview of the report is updated.



Setup Footer Picture

This section describes how to set up a footer picture fora reportin Beyond Reports. If you used the Setup Wizard during
theinitial setup of Beyond Reports, a footer picture may already be set up. You can follow the instructions below to
change orcustomize the footer picture forthe selected report.

Tosetup afooterpicture forareport, proceed as follows:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.

= Beyond Report Setup /" Saved = 7
O Search (@ ) Analyze BEFEditlist £ Edit o View [i@ Run Report Report Placeholders -+~ e Y =
Active as

Report Area T Caption Default

- Purchase : Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order O
Sales 5ales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Memao O
Sales Sales - Blanket Order O
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice O
Service Service - Quote (|
Service Service - Order O
Service Service - ltem Worksheet (|
Service Service - Shipment O
Service Service - Invoice (|
Service Service - Credit Memo O
Service Service - Warranty Claim O
Reminder Issued Reminder O
Reminder Reminder (|

4. Tochangethe footerpicture foraspecificreport, click on the value under the Report Area column in the displayed
list. Forthe following description of the print settings, we have selected the Sales - Quote report card.

5. Thereportcard is displayed. On the left side of the screen you will find the print settings forthe report. Areport
preview is displayed on theright edge of the screen.


https://businesscentral.dynamics.com/?page=70839260

6.

7.
8.

10.

@ Dynamics 365 Business Central
¢ "

70839255 - Sales - Quote

70839255

Header Picture Footer Picture Watermark Picture

In the Pictures area, move the mouse pointerto the Footer Pictureicon. If a pictureis set up forthereport, it willbe

displayed in the Pictures area above the corresponding textin a reduced view.

@BEYONDIT %
eader Picture Footer Picture

ﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁ

Inthe options menu forthe footer picture, click the Uploadicon @
The file exploreris displayed. Specify the path tothe footer picture and select the appropriate picture. Observe the
following given specifications:

Size: 2480%531 px

File Type: PNG file

Features: transparent background (if possible)

Upload the picture file. The uploaded picture is displayed in a reduced size under the Pictures section. At the same
time, the live preview on theright side of the screen is updated to show the footer picturein the report.

70836255

‘‘‘‘‘‘‘‘

You have set the footer picture forthe selected report. Note that this changeis only applied to the selected report.
If youwanttochangethesizeand placement of the footer picture youcan dosousing the additional footer picture
menu options.

Move the mouse cursortothe header picture you have set up in the Pictures > Footer Picture area.



@ Dynamics 365 Business Central

- Beyond Report Setup

70839255 - Sales - Quote

[@ Run Report [ Report Placehclders

General
d
Name BYD Sales - Quote
Caption Sales - Quote
Active as Default ‘)
Pictures
O 2 )
@BEYONDIT ~—«—-~—.«~T\~——
\%
Header Picture Footer Picture Watermark Picture

11. Click the penicon .

12. The Edit - Image Cropper window is displayed.

Edit - Image Cropper

Manage H Save

DNDIT GmbH Schavenburgerstrafie 116, 24115 Kiel Email: inwoiceg@beyond365.de Phone: +49 431 363
ww heyond365 de Tax Me.: o VAT Mo.: » - Managing Directors: Daniel Gorski, M3
ourt: Klel (Germany) Commercial Register: =% W B Bank: e mow Account Holder: BEYD

BIC: o IBAN: e

Page 1 of 1 of Invoice #2022-112

Close

13. While holding down the CTRL key, scrollthe mouse wheelto enlarge orreduce the picture size.

14. Hold down the left mouse button to move the picture in the display area (blue rectangle: 2480x531 px).

Tosave the picture and useitin thereport, click Save in the menu bar. The preview of the report isupdated.

Setup Watermark

70839255

This section describes how to set up a watermark picture forareport in Beyond Reports. If you used the Setup Wizard
during theinitial setup of Beyond Reports, a watermark picture may already be set up. You can proceed as described

below tochange orcustomize the watermark picture forthe selected report.

Tosetup awatermark picture forareport, do the following:



1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search for the Beyond Reports Setup page and click on the corresponding search result.

= Beyond Report Setup + Saved = A
O Search ':.::' Analyze  EZ Edit List £ Edit " View  [i@ Run Report Report Placeholders -+ [T
Active as

Report Area T Caption Default

- Purchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Memo O
Sales Sales - Blanket Order O
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice O
Service Service - Quote O
Service Service - Order O
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo O
Service Service - Warranty Claim O
Reminder Issued Reminder O
Reminder Reminder O

4. Tochangethe watermark foraspecificreport, click on the value under the Report Area column in the displayed
list. Forthe following description of the print settings, we have selected the Sales - Quote report card.
5. Thereportcard isdisplayed. On the left side of the screen you will find the print settings forthe report. Areport

preview is displayed on theright edge of the screen.

8D Sales - Quote

Caption Sales - Quote

Header Picture Footer Picture Watermark Picture



https://businesscentral.dynamics.com/?page=70839260

6. Inthe Pictures area, move the mouse pointerto the Watermark Picture icon. If a pictureis set up forthe report, it

willbe displayed in the Pictures area above the corresponding text in areduced view.

@ Dynamics 365 Business Central

¢

Beyond Report Setup ' g '
70839255 - Sales - Quote
[@ Run Report  [E] Report Placeholders

General
70839255

Marme BYD Sales - Quote

Sales - Quote

Pictures

@BEYOND'T S R R %
‘Watermark Pictu

Header Picture Footer Picture

7. Inthe options menu forthe watermark picture, click the Uploadicon @
8. Thefile exploreris displayed. Specify the path tothe watermark picture and select the appropriate picture.
Observe the following given specifications:
Size: 800%800 px
File Type: JPEG or PNG file
Features: No colors (greyscale only), transparent background (if you use PNG)
9. Upload the picture file. The uploaded picture is displayed in a reduced size under the Pictures section. Atthe same
time, the live preview on theright side of the screen isupdated to show the footer picturein the report.

General

70839255

You have set the watermark picture forthe selected report. Please note that thischange isapplied only to the selected

report.



Available Print Settings

Beyond Reports allows you to configure yourreports quickly and easily, without the need for programming. Based on
ourtemplate, you configure what should be printed/displayed in the report using so-called print settings. Forsome
print settings you can even define where the information should be displayed/printed. In the following sections you will
learn more about the available print settings.

Todefinethe printsettings forareport, proceed as follows:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.

€ Beyond Report Setup +" Saved I = 7
O Search (@ ) Analyze BB Editlist 7 Edit o View [i@ Run Report Report Placeholders -+ &' Y =
Active as

Report Area T Caption Default

— Purchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales 5ales - Quote O
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Memo (|
Sales Sales - Blanket Order O
Sales Sales - Return Order (|
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice (|
Service Service - Quote O
Service Service - Order (|
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo (|
Service Service - Warranty Claim O
Reminder Izsued Reminder (|
Reminder Reminder O

4. Fromthe list, selectthereport forwhich youwanttodefine the print settings. If you want todefine uniform print
settings forallreports, we recommend using the setup wizard. For more information, see the Setup Wizard
chapter.

5. Thereportcard isdisplayed. Under the Print Settings area, you can choose between the following settings and
your values:

e Document Header HTML Text
e DocumentLine HTML Text
e Description 2
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o Lines without Quantity
e Page Number

e Item No.

e Signature Area

e Barcode

e Position No.

e Increase Position No.
e Font

e FontSize

Document Header HTML Text

Use the print setting Print document header HTML text to specify whether HTML texts specified at document-level
should be printed in the report.

O NOoTE

HTML Texts - Document-Level
Beyond Reports allows you to use HTML texts in document lines and in the document header. For more information on HTML texts in the document header,

see the section Create Document-Level Pre-Text.

You can choose between the following values:

Don't Print: If you select this option, the HTML texts you have stored forthe document header (document-level text) will
notbe printed.

Print: If you select this option, the HTML texts forthe document header (document-level text) willbe displayed and
printed in the report.

BEYONDIT GmbH Document No. 1021

Schauenburgerstr. 116 Document Date 01.02.22
Customer No. Do0040

24113 Kiel Salesperson Bernd Skopura

Deutschland E-Mail BS@contoso.com

Sales - Quote

This is a HTML text in a sales quote

Pos. No. Description Quantity E‘:E.‘L'" Unit Price  Line Amount
1 1000 BEYONDIT Coffee Mug 1 Stick 5,00 5.00
2 1896-5 ATHENS Schreibtisch 1 Stick 1.005,80 1.005.50
Total € excl. VAT 1.010,80
Tolal VAT Amount 19% 192,05
Total € incl. VAT 1.202,85

Document Line HTML Text

Use the Document Line HTML Text print setting to specify whether HTML texts specified on the document card for lines
should be printed in the report.

O NOTE

HTML Texte - Line-Level
Beyond Reports allows you to use HTML texts on document-level and on line-level. For more information on HTML texts on line-level, see the sections

Create Line-Level Pre-Text and Create Line-Level Post-Text.

You can choose between the following values:



Don't Print: If you select this option, the HTML texts you have defined forthe document line(s) will not be printed.
Print: If you select this option, the HTML texts forthe document line(s) will be displayed and printed in the report.

@BEYONDIT

BEYONDIT GmbH, Hofstralle 12, Benrath, 20097 Hamburg

BEYONDIT GmbH Document No. 1021

Schauenburgerstr. 116 Document Date 01.02.22
Customer No. DOo0040

24118 Kiel Salesperson Bernd Skopura

Deutschland E-Mail BS@contoso com

Sales - Quote

This is a HTML text in a sales quote

Unit of

Pos. No. Description Quantity . Unit Price  Line Amount
[ This is a HTML Text in a item line in the sales quote I

1 1000 BEYCONDIT Coffee Mug 1 Stlck 5,00 5.00

2 18965 ATHENS Schreibtisch 1 Stick 1.005,80 1.005,80

Total € excl. VAT 1.010,80

Total VAT Amount 19% 192,05

Total € incl. VAT 1.202,85

Description 2

Use the Description 2 print setting to specify whetherand how the value specified on the item card in the Description 2
field should be printed in the report.

You can choose between the following values:

Don't Print: If you select this option, no additionalinformation from the Description 2 field (from the item card) willbe
displayed or printed in the report.

Print: If you select this option, the information specified (on the corresponding item card) under the Description 2 field
willbe displayed or printed in the report. The information will be printed directly after the description of the item.

Sales - Quote

Option: -

Pri nt Pos. No. Description
1 1000 BEYONDIT Coffee Mugl Description 2 |
2 1896-5 ATHEMNS Desk

Print as new Line: If you select this option, the information specified (on the corresponding item card) under the
Description 2 field willbe displayed or printed in the report. Unlike the Print option, the information is printed on a new
line.



Sales - Quote

Option:

N . Pos. MNo. Descriptio
Print as New Line =~ * Y

1 1000 BEYOMDIT Coffee Mug
Description 2

Lines Without Quantity

Use the print setting Lines Without Quantity to specify whether lines with the value 0in the field Quantity (orno vlaue
stored for the Quantity field) should be printed in the report.

You can choose between the following values:

Don't Print: If you select this option, no lines with the quantity 0 or no deposited quantity will be displayed or printed in
thereport.

Print: If you select this option, lines with the quantity @ or no value stored for the Quantity field will be displayed or
printed in the report.

Sales - Quote

Unit of

Pos. MNo. Description Quantity T Unit Price  Line Amount
1 1000 BEYONDIT Coffee Mug 1 Piece 5,00 5,00
2 1896-5 ATHENS Schreibtisch 0 Piece 1005,80 0,00

Total € excl. VAT 5,00

Page Number

Use the Page no. print setting to specify whetherpage numbers should be printed in the report.

You can choose between the following values:
Don't Print: If you select this option, no page numbers willbe displayed or printed in the report.

Print Top: If you select this option, page numbers will be displayed and printed in the upperpage area of the report.

@BEYONDIT

BEYONDIT GmbH, Hofstralle 12, Benrath, 20097 Hamburg

Page No 1711

BEYONDIT GmbH Document No. 1021
Schauenburgersir. 116 Document Date 01.02.22

Print Bottom: If you select this option, page numbers will be displayed and printed in the bottom page area of the
report.

BEYONDIT GmbH Schauenburgerstrafle 116, 241 1€ Kiel Email: invoicegbeyond365.de Phone: +43 431 3630 3700

Wabsite: www.hbeyond3éi.de Tax No.: VAT Ne.: Managing Directors: Danie! Gorski, Marc Schnoor
County Court: Kicl (Germany) Commercial Ragistar: == = = Bank: Account Holder: SEYONDIT GmbH
BIC: wmn  |BAN:
Page No. 171

Item No.



Use the Item No. print setting to define which item numbers should be printed in the report. With Beyond Reports you
can settoprintyourcompany'sitem numberorthevendor'sitem numbersin thereport.

You can choose between the following values:

Print: Select this option tospecify forthe report to printitem numbers of your company in the report.

Print Vendor Item No.: Select this option to specify forthe report that vendoritem numbers should be printed in the
reportinstead of yourcompany'sitem numbers.

Page Mo. 141
BEONDIT GmbH, Hofstrale 12, Benrath, 20097 Hamburg
Frystal Yaork Document Date 01.02.22
Hamburger Str. 18 Vendor No. 10000
,GA GAITTZ
Uza
Purchase - Quote
P N D ipti Q“.Llnituf UnitCost  Line A t
os. No. escription antity Measure mit Cosf ine Amoun
1 I Fabrikham-01033541 I BEYOMNDIT Coffee Mug 10 Stick 5.00 50,00
Total excl. VAT 50,00
Total VAT Amount 0% 0,00
Total incl. VAT 50,00
Ship-to Address CROMUS DE, Hofstralle 12, Benrath, 20087 Hamburg, Deutschland

Payment Terms Laufender Monat
Signature Area
Use the Signature area print setting to specify whetherone or more areas forsignatures should be printed in the report.

You can choose between the following values:

Don't Print: Select this option to specify that noarea for one or more signatures should be printed in the report.

Print: Select this option to specify that areas fortwo signatures should be printed in the report. One area is printed in
the report for youremployee's signature and one forthe business partner's signature (vendor for purchase reports and
customer forsales reports).

Sales - Quote

EAEERV L

Pos. No. Description Quantity ;::":rm Unit Price  Line Amount

1 1000 BEYONDIT Coffee Mug 1 Stuck 5,00 5.00

2 1896-S ATHENS Schreibtisch 1 Stuck 1.005,80 1.005,80
Total € excl. VAT 1.010,80
Total VAT Amount 19% 192,05
Total € incl. VAT 1.202,86

Payment Terms 1 Monat2% Rabatt innerh. 8 Tagen

Payment Method Banktransit

Signature Employee Signature Customer

Print Customer/Vendor: Select this option to specify that only the signature area for the business partner (vendor



signature area for purchase reports or customer signature area for sales reports) should be printed in the report.

BEYONDIT GmbH, Hofstrale 12, Benrath, 20097 Hamburg

Fabrikam, Inc Document No. 1001

Krystal York Document Date 01.02.22

Hamburger Str. 18 Vendor No. 10000
GA GA 31772

USA

Purchase - Quote

Unit of

MNo. Description Quantity Measure Unit Cost Line Amount
1000 BEYONDIT Coffee Mug 10 Stiick 5,00 50,00
Total excl. VAT 50,00
Tolal VAT Amount 0% 0.00
Total incl. VAT 50,00
Ship-to Address CRONUS DE, Hofstrale 12, Banrath, 20097 Hamburg, Deutschiand
Payment Terms Laufender Monat
Payment Method Bankiransit

Signature Vendor

Print Employee: Select this option to specify that only the employee signature area for your company should be printed

inthereport.

Purchase - Quote

Unit of

No. Description Quantity Measure Unit Cost  Line Amount
1000 BEYONDIT Coffee Mug 10 Stick 5,00 50,00
Total excl. VAT 50,00
Total VAT Amount 0% 0.00
Total incl. VAT 50,00
Ship-to Address CRONUS DE, Hofstralle 12, Benrath. 20097 Hamburg, Deutschiand
Payment Terms Laufender Monat
Payment Method Banktransit

Signature Employee

Barcode

Use the Barcode print setting to specify whethera barcode should be printed in thereport. The barcode represents the

document numberasabarcode (Code 128).

You can choose between the following values:
Don't Print: Select this option to specify that no barcode should be printed in the report.
Print: Select this option to printa barcodein thereport. The barcode willbe printed between the set header picture and

the document lines.



Page No. 171

@BEYONDIT

BEYONDIT GmbH, Hofstrae 12, Benrath, 20097 Hamburg

BEYONDIT GmbH Document No. 1021

Schauenburgerstr. 116 Document Date 01.02.22
Customer No. Do0040

241138 Kiel Salesperson Bernd Skopura

Deutschland E-Mail BS@contoso.com

Sales - Quote

Unit of

Pos. No. Description Quantity Measure Unit Price  Line Amount

Position No.

Use the Position No. print setting to specify whethernumbersaretobe printed forthe document lines to identify the

items. The item numbers make it easier to keep track of extensive reports.

You can choose between the following values:
Don't Print: Select this option to specify that no position numbers should be printed in the report.

BEYONDIT GmbH, Hofstrale 12, Benrath, 20097 Hamburg

Fabrikam, Inc Document No. 1001

Krystal York Document Date 01.02.22

Hamburger Str. 18 Vendor No. 10000
GA GA 31772

USA

Purchase - Quote

Unit of

Mo. Description Quantity Measure Unit Cost Line Amount
1000 BEYONDIT Coffee Mug 10 Stick 5,00 50,00
Total excl. VAT 50,00
Total VAT Amount 0% 0.00
Total incl. VAT 50,00
Ship-to Address CRONUS DE, Hofstralle 12, Benrath, 20097 Hamburg, Deutschland
Payment Terms Laufander Maonat
Payment Method Banktransit

Print: Select this option to specify whether position numbers aretobe printed in the report. The position numbers are
printed atthe beginning of thereportline. Theincrementalsteps forthe position numbercan be defined with the

Increase Position No. print setting.

Purchase - Quote

Pos. No. Description Quantity :2::;‘::& Unit Cost Line Amount

1 1000 BEYONDIT Coffee Mug 10 Stick 5,00 50,00
Total excl. VAT 50,00
Total VAT Amount 0% 0.00
Total incl. VAT 50,00

Ship-to Address CRONUS DE, Hofstralle 12, Benrath. 20097 Hamburg, Deutschiand

Payment Terms Laufender Monat

Payment Method Banktransit

Increase Position No.



Use the Increase Position No. print setting to specify in which steps the position numberin the report should be

increased. Enteran integervalue in theinput field. The numerical value entered will automatically be used as the
starting value for the first position numberin the report.

Font

Usethe Font print setting to specify the fonttobe used in thereport. Enterthe font of your company in the input field.

A WARNING

Changes to the Font

Changing the font has a great impact on the report design. It can cause unwanted column breaks in reports. Check if the font change has affected the

report design before creating new documents. We recommend that you refresh the preview each time you make a change and stitch test several reports of
the corresponding report type for which you changed the font.

Font Size

Use the Font size print setting to specify the default font size in the report. Enterthe font size in the input field.

A WARNING

Changes to the Font Size

Changing the font size has a great impact on the report design. It can cause unwanted column breaks in reports. Check if the font size change has affected

the report design before creating new documents. We recommend that you refresh the preview each time you make a change and stitch test several
reports of the corresponding report type for which you changed the font size.

Use Beyond Reports

Touse the configured reports from Beyond Reports in Mircosoft Business Central, youneed to set them as the default
report touse.

Todo this, proceed as follows:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .

3. Search for the Beyond Reports Setup page and click on the corresponding search result.


https://businesscentral.dynamics.com/?page=70839260

= Beyond Report Setup /" Saved 0o /2
O Search @ Analyze  EE Edit List S Edit @ View  [&Run Report Report Placeholders  --- v Y =
Active as

Report Area T Caption Default

- Purchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Mema O
Sales Sales - Blanket Order O
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice O
Service Service - Quote O
Service Service - Order O
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo O
Service Service - Warranty Claim O
Reminder Issued Reminder O
Reminder Reminder O

4. Click Setup Report Selections from the menu bar.
5. Adialog boxis displayed asking youwhich reports you want to use:

@ Please choose which reports you want to use:

@® Beyond Reports

() Default Business Central Reports

6. Select the Beyond Reports option and click OK.
>[INOTE]
>Use Default Reports
You can switch back tothe standard Business Centralreportsatany time. Todo this, proceed as described above
and confirm the dialog box with the Default Business Central Reports option selected.

You have successfully changed the default reportstobe used in the system. Depending on the option selected in the
dialog box, the reports from Beyond Reports orthe default reports from Business Central willbe used. On the Beyond
Reports Setup page, you can see which report template is used in your Business Central by looking at the checkboxes
underthe Active as Default column. When the check box is selected fora line, a report from Beyond Reports is used. If


https://businesscentral.dynamics.com/?page=70839260

the checkboxis disabled, the default report from Business Central will be used.

Next Chapter



Use Placeholders

Beyond Reports allows you to use so-called placeholders for field values (from fields in the document header). You can
use these placeholdersin textsand in field captions forthe reports. The placeholders reference a field value from the
document header. In the image of the report preview below, the field values referenced with placeholders (Your

Reference and Document Number) are formatted in bold and underlined.

Page Na

BEYONDIT

BEONDNT GMbH, Hofeirals 12. Banratn, 20087 Hamburg

MOIT Gt Ciocumant No.
ibungaraty. 116 Document Date
Customar No.
24 il Saleaperagn
Deutschard E-Man

Quote 1021

Thank you for your interest.
We've received your inguiry (Reference: EB-2022-0001541) and =submit the following quote.

Please guote the quotation number (1021) if you have any gueries about this guots. B I |” |I I II|
Pos. Mo Deseriptian Quantity '-'.""“f::l'n Unit Price  Line Amount
1 1000 BEY OMDIT Caffer Mug 1 Slek 500
2 18085 ATHEMS Sehngibsach 1 Suek 1,005 50
Totsl € sxcl, WAT 1.010.80
Toial WAT Arncunt 184 12,05
Total & incl. VAT 120288

In the following sections we will show you how to:

e (Create Placeholder
o UsePlaceholdersin Field Captions

Create Placeholder

This section describes how to create a placeholderforareport. You can then use this placeholderin the following

sectionsin pre- and post-textsas wellas in field captions.
Tocreateaplaceholderforaspecificreport (forexample, forthe sales quote), proceed as follows:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.


https://businesscentral.dynamics.com/?page=70839260

O VvV 00 N o~ O

= Beyond Report Setup

O Search (@ ) Analyze B Edit List

Report Area T
- Purchase
Purchase
Purchase
Purchase
Purchase
Purchase
Purchase
Purchase
Sales
Sales
Sales
Sales
Sales
Sales
Sales
Sales
Sales
Service
Service
Service
Service
Service
Service
Service
Reminder

Reminder

Tocreateaplaceholderforareporttemplate, click the value under the Report Area column in the list that is

" Saved

S Edit @ View  [&Run Report Report Placeholders
Caption

Purchase - Quote
Purchase - Order
Purchase - Blanket Order
Purchase - Return Order
Purchase - Receipt
Purchase - Invoice
Purchase - Credit Memo
Purchase - Return Shipment
Sales - Quote

Sales - Order

Sales - Shipment

Sales - Invoice

Sales - Credit Memo
Sales - Blanket Order
Sales - Return Order
Sales - Return Receipt
Sales - Pro Forma Invoice
Service - Quote

Service - Order

Service - ltem Worksheet
Service - Shipment
Service - Invoice

Service - Credit Memo
Service - Warranty Claim
Issued Reminder

Reminder

displayed. Forthe description below, we have selected the Sales - Quote report card.

Thereport card is displayed.
Click Report Placeholderin the menu bar.
The Placeholderpageis displayed.

Click in the input field for the Placeholder column and define a placeholder (e.g.) %1 or <DOCUMENTNO>).

Click in theinput field for the Field No. column and extend the dropdown list.

Active as

Default

Oo0oOo0oo0oo0o0o0oooo0o0oo0DoO0o oD ooDoDooo0 .

O

Tosee the complete list of available fields whose field values you can reference, click Select from full list.

N



Select - Fields Lookup

No. T Field Narne Field Caption
= 11 Your Reference Your Reference -

12 Ship-to Code Ship-to Code
13 Ship-to Name Ship-ta Name
14 Ship-to Name 2 Ship-to Mame 2
15  Ship-to Address Ship-to Address
16 Ship-to Address 2 Ship-to Address 2
17 Ship-to City Ship-to City
18  Ship-to Contact Ship-to Contact
19 Order Date Order Date
20 Posting Date Posting Date
21 Shipment Date Shipment Date
22 Posting Description Posting Description
23 Payment Terms Code Payment Terms Code
24 Due Date Due Date

Payment Discount %
Pmt. Discount Date

Shipment Method Code

Payment Discount %
Prmt. Discount Date

Shipment Methed Code

-

11. Select the field (field value) to be referenced forthe defined placeholder (%T1) from the list. Use the search

function tofind afield.

12. Tocreatethe placeholder, click OK. Repeat the stepsto create the placeholders youwanttousein thereport.

Edit - Report Placeholders 7 X
Manage L=
Placeholder t Field Mo. Field Caption
%1 11 Your Reference
%62 3 | MNo.
%3 5 | Bill-to Name
-3 <DOCUMENTMNO> 3 | Mo

In the figure you can see how placeholders are defined:

o %1:The %1 placeholderreferences theindividualvalue of the Your Reference field on the Sales Quote card
(since the Sales - Quote report was selected on the Beyond Reports Setup page).

o %?2:The%?2 placeholderreferences the number of the document (the sales quote).

o <DOCUMENTNO>: The <DOCUMENTNO> placeholderalsoreferences the number of the document,i.e. you
can use the <DOCUMENTNO> placeholderin texts, free texts or field captions as well as the %2 placeholder.

Use Placeholders in Field Captions

This section describes how to use placeholdersin a report-specific field caption. Beyond Reports allows youtouse a
custom field caption forareport.
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BEYONDIT

BEONDIT GMDH, Hoteirabe 12, Ssnratn. 20087 HImbury

Page No

Document Ne.
Document Date
customer Mo,
Saleaperaan

BEYONDIT

BEONDIT GMDH, HoTsirabe 12. Banrath. 20087 Hambury

Document No.
Documant Date
customer Mo,
Salsaparaan

Page Na.

E-Mall

EMan

Fos. Mo Descripion Quantity Jeter UnitFrice  Line Amount Fou. Mo Description Quantity Joter . UnitPrice  Line Amount
1 100 BEYONDIT Caffee Mug 1 Sk 5.00 1 000 BEY ONDIT Caffer Mug 1 Sk 5.00 500
2 18ses ATHENS Schreibbizch 1 Sk 1.005.80 2 1ases ATHENS Schreibiizch 1 Sk 1.005.80 005,80

Total € sxcl. VAT

Tetal € sxcl, VAT 101080

The figure shows the effects of using a placeholder (forthe document number) in the field caption forthe report title.

Forthe following description, we assume that you have already created a placeholderforthe document number. For

more information, see the Create placeholdersection.

Touseaplaceholderin afield caption, dothe following:

1. OpenyourBusiness Central.

2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.

& Beyond Report Setup

@ Analyze

O Search

Report Area T
- Purchase
Purchase
Purchase
Purchase
Purchase
Purchase
Purchase
Purchase
Sales
Sales
Sales
Sales
Sales
Sales
Sales
Sales
Sales
Service
Service
Service
Service
Service
Service
Service
Reminder

Reminder

« Saved = 7
EZ EditList ¢ Edit ‘' View [@ Run Report Report Placeholders  *+* w Y =
Active as
Caption Default
Purchase - Quote

Purchase - Order
Purchase - Blanket Order
Purchase - Return Order
Purchase - Receipt
Purchase - Invoice
Purchase - Credit Memo
Purchase - Return Shipment
Sales - Quote

Sales - Order

Sales - Shipment

Sales - Invoice

Sales - Credit Memo
Sales - Blanket Order
Sales - Return Order
Sales - Return Receipt
Sales - Pro Forma Invoice
Service - Quote

Service - Order

Service - ltem Worksheet
Service - Shipment
Service - Invoice

Service - Credit Memo
Service - Warranty Claim
Issued Reminder

Reminder

OO0 o0oo0ooooOo0o0oooo0o0oDoooo0ooDooooo
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4. Click on the corresponding report (in our example Sales - Quote). The report card will be displayed.

5. Scrolldown to the Custom Report Captions tab.

6. Clickin theinput field of the Field column and change the displayed value to Report Title (or to the field caption
you want to customize).

7. Click in the input field in the Language Code column and enterthe language code (for English enter ENU).

8. Intheinput field under the New Caption column, enterthe new field caption (e.g. Quote) and the corresponding
placeholder (in ourexample %?2 for the document number).

Custom Report Captions Manage 2 @

Field 1 New Language Code T New Caption

b4 Report Title § ENU Quote %2

You have used a placeholderin a field caption. The preview is updated automatically.

O NOoTE

Place Field Captions
If your customized field caption is not displayed, it is because the corresponding field is not placed in the report. Check under the Field Placement tab

whether the field for which you have changed the caption is configured to be displayed in one of the available areas (Top Left, Top Right or Bottom).

Formore information on how to customize field captions and place fieldsin the report, see the Display Header Fields in
Reports chapter.



Display Header Fields in Reports

Beyond Reports allows you toshow additionalfields and their field values in the Beyond Reportsreporttemplates and
placethemin three predefined areas. Youcan alsochange the field labelsin realtimein the report.

The contentsin this chapterare divided into the following sections:
e Displayand Position Fields in Reports
e Edit Field Captions

Display and Position Fields in Reports

This section describes how to add a field from the report headertothe report template and position itin a predefined

area.
Toadd and position a headerfield to the template, do the following:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.

= Beyond Report Setup " Saved = 7
O Search (® ) Analyze EFEditlist < Edit @ View [i@ Run Report Report Placeholders -+~ & Y =
Active as

Report Area T Caption Default

- Purchase Purchase - Quote
Purchase Purchase - Order (|
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order (|
Purchase Purchase - Receipt O
Purchase Purchase - Invoice (|
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order (|
Sales Sales - Shipment O
Sales Sales - Invoice (|
Sales Sales - Credit Memo O
Sales Sales - Blanket Order (|
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice O
Service Service - Quote O
Service Service - Order O
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo O
Service Service - Warranty Claim O
Reminder Issued Reminder O
Reminder Reminder O

4. Toadd areport headerfield with the corresponding field value to the report template, click on the value underthe


https://businesscentral.dynamics.com/?page=70839260

Report Area column in the displayed list. Forthe following description, we have selected the Sales - Quote report
card.

5. Thereportcard isdisplayed.

6. Scrolldown to the Field Placement tab.

7. Fromthe dropdown list, select the area where youwanttoadd areport header field:

Field Placement Manage 2 |
Top Left ~
Fieid Font Size
- Address 8,00
Report Title 12,00

o TopLeft (1): Selectthisareatodisplayareport headerfield (left-aligned) between the address and the
document lines.

o TopRight (2): Select this area todisplay a report headerfield (right-aligned) between the address and the
document lines.

o Bottom (3): Select this area toshow a report header field below the totaland above the setup footer picture.
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BEONDIT GmbH, Hofstrae 12, Benrath, 20097 Hamburg e

Fabrikam, Inc. Document No. 1001

Frystal ork Document Date 01.02.22

Hamburger Str. 18 Vendor No. 10000

L GAGA TT2

usa

Purchase - Quote

Pos. Mo. Description Cuantity a:::rjm Unit Cost Line Amount

1 1000 BEYOMNDIT Coffee Mug 10 Stiick 5.00 50,00
Total excl. VAT 50,00
Total VAT Amount 0% 0,00
Total incl. VAT 50,00

—
ip-to Address CROMUS DE, Hofstral= 12, Benrath, 20087 Hamburg, Deutschland
Payment Terms Laufendsr Monat
Payment Method Banktransit

Signature Employee

8. Selectthereportheaderfield tobe displayed from the dropdown list under the Field column.

The live preview of the report is automatically updated to show the report header fields you set. You can also customize
the field captions (see Edit Field Captions) and use placeholdersin captions (see Use Placeholdersin a Field Caption).

Edit Field Captions
This section describes how to change a field caption fora displayed field.

Tochange afield caption fora displayed field in the report template, proceed as follows:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.


https://businesscentral.dynamics.com/?page=70839260

= Beyond Report Setup " Saved =
O Search (@ ) Analyze BEEEditlist £ Edit o View [i@ Run Report Report Placeholders -+ w Y =
Active as

Report Area T Caption Default

- Purchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Memo O
Sales Sales - Blanket Order O
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice O
Service Service - Quote O
Service Service - Order O
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo O
Service Service - Warranty Claim O
Reminder Issued Reminder O
Reminder Reminder O

4. Tochangeafield caption fora headerfield in areport template, click the value under the Report Area column in
the list thatis displayed. Forthe description below, we have selected the Sales - Quote report card.

Thereport card isdisplayed.

Scrolldown to the Custom Report Captions tab.

From the dropdown list underthe Field column, select the field for which youwanttochange the field caption.

@ ~N o~ O

Inthe input field underthe New Language Code column, specify the code forthe language (for example, DEU for
German). If youwanttochange the field caption to yourclient language, you can omit this field.

9. Intheinput field under the New Caption column, specify the new caption for the field.

O NOoTE

HTML formatting possible
You can use HTML elements to format field captions, free text, for placeholders and/or words. How to apply these HTML elements and format texts/words

with them is described under the corresponding sections under the Use HTML Elements to Format Texts chapter.



O NOoTE

Use Placeholdersin Field Labels

Beyond Reports allows you to use values of fields in field captions. This feature requires the setup of so-called placeholders for reports. For more
information about this, see the Use Placeholders in Field Captions section.

Custom Report Captions Manage

Field * New Language Code New Caption

- Salesperson / Purchaser H ENU Employee

You have edited the field caption.

The displayed reportin the preview is automatically updated and shows your change of the field caption.
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BEYONDIT

BEONDIT GmbH, Hofwirale 12, Benrath, 20047 Hambury

Documant No.
tr. 118 Document Date

Sales - Quote

Next Chapter



Add Text to Document

This chapterdescribes how toadd one or more texts toa document. These texts can be printed in thereportdepending

on the setup of Beyond Reports.

O NOoTE

Set Print Settings
The available settings for printing the texts can be found under the associated report card under Beyond Reports Setup. For more information about

the print settings, see the Document Header HTML Text and Document Line HTML Text sections.

O NOoTE

Placeholders
You can use placeholders in document texts. Placeholders allow you to reference values of fields in header and footer texts. For line-level pre-text

(2) andline-level post-text (3) no placeholders are supported. For more information about placeholders, see the Use Placeholders section.

In Beyond Reports, a distinction is made between document-level pre-text (1), line-level pre-text (2), line-level post-
text (3) and document-level post-text (4). Templates (for specific business areas, reports, etc.) can also be defined for
these texts. Formore information, see the Create HTML Text Templates section.

Page Mo. 111
BEONDIT GmbH, Hofstrae 12, Benrath, 20097 Hamburg
BEYOMDIT GmbH Document No. 1021
Schauenburgerstr. 118 Document Date 01.02.22
Customer No. Do0o40
24118 Kigl Salespersan Bemd Skopura
Deutschland E-Mail BSi@contoso.com

Quote 1021 P

This is the document-level pre-texd.

Unit of

Pos. Mo Description Cuantity Mea Unit Price Line Amount

This is the line-lavel pre-text. p

1 1000 BEYOMNDIT Coffee Mug 1 Stlick 5.00 5,00
This is the line-level posi-fesdt.

2 1286-2 ATHEMS Schreibtisch 1 Stlick 1.005.80 1.003.80
Total € excl. VAT 1.010,80
Total VAT Amount 183% 182,05
Total € incl. VAT 1.202,85

This is the documeni-level posi-fesd.

Payment Terms 1 Monati2% Rabatt innerh. 8 Tagen

Payment Method Banktransit

Signature Customer

Create Document-Level Pre-Text

This section describes how to create a document-level pre-text (1) with an optional placeholder.



Forthe following description we assume that you have already created a placeholder forthe document numberas
described in the section Create placeholders.

Toadd adocument-level pre-text (in this description for a sales quote), proceed as follows:

1. OpenyourBusiness Central.

2. Fromthe Role Center, open the search (ALT+Q) .

3. Search for Sales Quotes and click on the corresponding search result. You can use pre- and post-texts for each
reporttype supported by Beyond Reports.

4. Click onthe corresponding document. The documentis displayed.

5. Click Process > HTML Editorin the menu bar.

6. TheHTML Editoris displayed.

Edit - HTML Editor 7 X

Manage X Delete ¥ Get HTML Text Template  E=] Report Placehalders

Pre-Text v+ 9 C Hiv % B I U 3= R o O

Chars: 0 Lines: 0

Close

7. Using the drop-down menuyou can determine whetheryou want to entera pre-text (Pre-Text option) ora post-
text (Post-Text option) forthe document. You can enter both types of texts. We enteronly a pre-text in this
description.

8. Enterthetext (with the placeholders) in theinput field. The following options are available for styling the text:


https://businesscentral.dynamics.com/?page=9300

9.

Button

o

H1

I=

vus
11

Description
This option allows you toundo changes tothe formatting of the entered text.

This option allows you to repeat changes to the formatting of the entered text after previously
undoing them.

This option allows you to format a headline in the text. You have 6 predefined heading levels to
choose from.

This option allows you delete a formatting for a text. Select the text forwhich youwant to delete

the formatting and click on this button.

With this option you can format text in bold. Select the text for which you want to use bold
formatting and click on this button.

With this option you can format text in italic. Select the text for which you want to use italic

formatting and click on this button.

With this option you can underline text. Select the text for which you want to use underlined
formatting and click on this button.

With this option you can cross out text. Select the text which you want to cross out and click on this
button.

With this option you can colortext. Select the text which you want to color, click on thisicon and
choose a color.

With this option you can left-justify text. Select the text which you want to left-justify and click on
this button.

With this option you can center-justify text. Select the text which you want to center-justify and
click on this button.

With this option you can right-justify text. Select the text which you want to right-justify and click
on this button.

This button allows you to format text with a numbering. Select the text you want to format with a
numbering and click this button.

This button allows you to format text as enumeration. Select the text you want to format as a
bulleted list and click this button.

This button allows you to format text as a link. Markieren Sie den Text, den Sie als Link formatieren
mdchten und klicken Sie auf diese Schaltflache. Note that you can only format text as a link if it
begins with http://, https://, or www. and ends with a top-level domain (e.g. .de, .com, etc.).

This button isused to save any changes to the text.

In ourexample we have entered the following text in the editor window:

Thank you for your inquiry.

We are pleased to present you the quote %:2.

The placeholder %2 references the document number (only in sales quotes). For more information about

placeholders see Use Placeholders chapter.



Edit - HTML Editor S X

Manage X Delete  [# Get HTML Text Template = Report Placeholders

Pre-Text v+ 9 C Hiv % B I U 3= R

=2 [FH

Thank you for your inquiry.
We are pleased to present you the quote %2.

Chars: 0 Lines: 0

Close

10. Tosave yourtext click the Saveicon & in the menubar.
11. Toclosethe HTML editorand toreturn tothe document card, click Close.

You have created a document-specific pre-text with a placeholder. This text will be used exclusively for this particular
report. For more information on how to create texts that willbe used forall documents of adocument type, see the
Create HTML Text Template chapter. The text templates can be loaded intothe HTML editor window using the Get
HTML Text Template button.

Create Document-Level Post-Text
This section describes how to create a Document-Level Post-Text (4).
Toadd adocument-level post-texttoa document (in this description for a sales quote), proceed as follows:

1. OpenyourBusiness Central.

2. Fromthe Role Center, open the search (ALT+Q) .

3. Search for Sales Quotes and click on the corresponding search result. You can use pre- and post-texts for each
reporttype supported by Beyond Reports.

4. Click onthe corresponding document. The documentis displayed.

5. Click Process > HTML Editorin the menu bar.

6. TheHTML Editoris displayed.
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Edit - HTML Editor 7 X

Manage X Delete € Get HTML Text Template = Report Placeholders

Pre-Text v+ 92 C Hiv % B I U == R

(L
M|
Nl
il
i
T
)

=

Chars: 0 Lines: 0

Close

7. Using the dropdown menuyou can determine whetheryou want to entera pre-text (Pre-Text option) ora post-
text (Post-Text option) forthe document. You can enter both types of texts. We willonly entera post-textin this
description. The Get HTML Text Template button allows you to select from available text templates. For more
information about HTML Text Templates, see the Create HTML text templates section.

8. Enterthetextintheinputfield. Placeholders can be used in post-texts. The following options are available for
designing the text:



Button

o

H1

I=

vus
11

Description
This option allows you toundo changes tothe formatting of the entered text.

This option allows you to repeat changes to the formatting of the entered text after previously
undoing them.

This option allows you to format a headline in the text. You have 6 predefined heading levels to
choose from.

This option allows you delete a formatting for a text. Select the text forwhich youwant to delete

the formatting and click on this button.

With this option you can format text in bold. Select the text for which you want to use bold
formatting and click on this button.

With this option you can format text in italic. Select the text for which you want to use italic

formatting and click on this button.

With this option you can underline text. Select the text for which you want to use underlined
formatting and click on this button.

With this option you can cross out text. Select the text which you want to cross out and click on this
button.

With this option you can colortext. Select the text which you want to color, click on thisicon and
choose a color.

With this option you can left-justify text. Select the text which you want to left-justify and click on
this button.

With this option you can center-justify text. Select the text which you want to center-justify and
click on this button.

With this option you can right-justify text. Select the text which you want to right-justify and click
on this button.

This button allows you to format text with a numbering. Select the text you want to format with a
numbering and click this button.

This button allows you to format text as enumeration. Select the text you want to format as a
bulleted list and click this button.

This button allows you to format text as a link. Markieren Sie den Text, den Sie als Link formatieren
mdchten und klicken Sie auf diese Schaltflache. Note that you can only format text as a link if it
begins with http://, https://, or www. and ends with a top-level domain (e.g. .de, .com, etc.).

This button isused to save any changes to the text.

9. Tosave yourtext click the Saveicon =l in the menu bar.

10. Toclosethe HTML editorand toreturn tothe document card, click Close.

You have created a document-level post-text. This text will be used exclusively for this particularreport. For more

information on how to create texts that are used forall documents of a document type, seethe Create HTML Text

Templates chapter.



Create Line-Level Pre-Text
This section describes how to create a line-level pre-text (2).
Toadd aline-level pre-text (to a sales quote), proceed as follows:

1. OpenyourBusiness Central.

2. Fromthe Role Center, open the search (ALT+Q) .

3. Search for Sales Quotes and click on the corresponding search result. You can use pre- and post-texts for each
reporttype supported by Beyond Reports.

4. Click onthe corresponding document. The documentis displayed.

= Sales Quote @ 1=

1021 - BEYONDIT GmbH

Process Quote Request Approval Print/Send Release Mavigate Actions Related Fewer options
General
Customer Name | BEYOMDIT GmbH | Contact | |
External Document Mo. | ‘ Due Date |0‘|.03.2022 ‘
Lines Manage  More options
HTML
Text temn Reference Oty to As:
exists Type Mo, Mo Description Location Code Quantity tg
= _ s Item 1000 BEYOMDIT Coffee Mug 1

5. Inthe Linestab the column HTML Text exists is displayed. In this column, symbols indicate whetherno, one or
more HTML text(s) are stored fora line:
:Ifnosymbolis displayed in the column, neithera pre-text nora post-textis stored forthe line.

:Iftheicon with the green area atthe top is displayed, a pre-textis stored forthe line.

0 | |

:Iftheicon with the green area at the top is displayed, a post-textis stored for the line.
B tpoth symbols are displayed, a pre-textand a post-text are stored forthe line.

6. Click the displayed icon in the column.

7. TheHTML editoris displayed.
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Edit - HTML Editor 7 X

Manage X Delete € Get HTML Text Template = Report Placeholders

Pre-Text v+ 92 C Hiv % B I U == R

=2

Chars: 0 Lines: 0

Close

8. Using the dropdown menuyoucan determine whetheryou want to entera pre-text (Pre-Text option) ora post-
text (Post-Text option) forthe document. You can enter both types of texts. We willenter only a pre-text in this
description. You can select from available text templates using the Get HTML Text Template button. For more
information about HTML text templates, see the Create HTML text templates section.

9. Enterthetextin theinputfield. Youcan use the following options to format the text:



Button

o

H1

I=

vus
11

Description
This option allows you toundo changes tothe formatting of the entered text.

This option allows you to repeat changes to the formatting of the entered text after previously
undoing them.

This option allows you to format a headline in the text. You have 6 predefined heading levels to
choose from.

This option allows you delete a formatting for a text. Select the text forwhich youwant to delete

the formatting and click on this button.

With this option you can format text in bold. Select the text for which you want to use bold
formatting and click on this button.

With this option you can format text in italic. Select the text for which you want to use italic

formatting and click on this button.

With this option you can underline text. Select the text for which you want to use underlined
formatting and click on this button.

With this option you can cross out text. Select the text which you want to cross out and click on this
button.

With this option you can colortext. Select the text which you want to color, click on thisicon and
choose a color.

With this option you can left-justify text. Select the text which you want to left-justify and click on
this button.

With this option you can center-justify text. Select the text which you want to center-justify and
click on this button.

With this option you can right-justify text. Select the text which you want to right-justify and click
on this button.

This button allows you to format text with a numbering. Select the text you want to format with a
numbering and click this button.

This button allows you to format text as enumeration. Select the text you want to format as a
bulleted list and click this button.

This button allows you to format text as a link. Markieren Sie den Text, den Sie als Link formatieren
mdchten und klicken Sie auf diese Schaltfladche. Note that you can only format text as a link if it
begins with http://, https://, or www. and ends with a top-level domain (e.g. .de, .com, etc.).

This button isused to save any changes to the text.

10. Tosaveyourtextclickthe Saveicon = in the menu bar.

11. Toclosethe HTML editorand toreturn tothe document card, click Close.

You have added a line-level pre-texttoa document.



Create Line-Level Post-Text
This section describes how to create a line-level post-text (3).
Toadd a line-level post-text (in this description for a sales quote), proceed as follows:

1. OpenyourBusiness Central.

2. Fromthe Role Center, open the search (ALT+Q) .

3. Search for Sales Quotes and click on the corresponding search result. You can use pre- and post-texts for each
reporttype supported by Beyond Reports.

4. Click onthe corresponding document. The documentis displayed.

= Sales Quote @ 1=

1021 - BEYONDIT GmbH

Process Quote Request Approval Print/Send Release Mavigate Actions Related Fewer options
General
Customer Name | BEYOMDIT GmbH | Contact | |
External Document Mo. | ‘ Due Date |0‘|.03.2022 ‘
Lines Manage  More options
HTML
Text temn Reference Oty to As:
exists Type Mo, Mo Description Location Code Quantity tg
= _ s Item 1000 BEYOMDIT Coffee Mug 1

5. Inthe Linestab the column HTML Text exists is displayed. In this column, symbols indicate whetherno, one or
more HTML text(s) are stored fora line:
:Ifnosymbolis displayed in the column, neithera pre-text nora post-textis stored forthe line.

:Iftheicon with the green area atthe top is displayed, a pre-textis stored forthe line.

0 | |

:Iftheicon with the green area at the top is displayed, a post-textis stored for the line.
B tpoth symbols are displayed, a pre-textand a post-text are stored forthe line.

6. Click the displayed icon in the column.

7. TheHTML editoris displayed.
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Edit - HTML Editor 7 X

Manage X Delete € Get HTML Text Template = Report Placeholders

Pre-Text v+ 92 C Hiv % B I U == R

=2

Chars: 0 Lines: 0

Close

8. Using the dropdown menuyoucan determine whetheryou want to entera pre-text (Pre-Text option) ora post-
text (Post-Text option) forthe document. You can enter both types of texts. We willenter only a post-text in this
description. You can select from available text templates using the Get HTML Text Template button. For more
information about HTML text templates, see the Create HTML text templates section.

9. Enterthetextin theinputfield. Youcan use the following options to format the text:



Button

o

H1

I=

vus
11

Description
This option allows you toundo changes tothe formatting of the entered text.

This option allows you to repeat changes to the formatting of the entered text after previously
undoing them.

This option allows you to format a headline in the text. You have 6 predefined heading levels to
choose from.

This option allows you delete a formatting for a text. Select the text forwhich youwant to delete

the formatting and click on this button.

With this option you can format text in bold. Select the text for which you want to use bold
formatting and click on this button.

With this option you can format text in italic. Select the text for which you want to use italic

formatting and click on this button.

With this option you can underline text. Select the text for which you want to use underlined
formatting and click on this button.

With this option you can cross out text. Select the text which you want to cross out and click on this
button.

With this option you can colortext. Select the text which you want to color, click on thisicon and
choose a color.

With this option you can left-justify text. Select the text which you want to left-justify and click on
this button.

With this option you can center-justify text. Select the text which you want to center-justify and
click on this button.

With this option you can right-justify text. Select the text which you want to right-justify and click
on this button.

This button allows you to format text with a numbering. Select the text you want to format with a
numbering and click this button.

This button allows you to format text as enumeration. Select the text you want to format as a
bulleted list and click this button.

This button allows you to format text as a link. Markieren Sie den Text, den Sie als Link formatieren
mdchten und klicken Sie auf diese Schaltflache. Note that you can only format text as a link if it
begins with http://, https://, or www. and ends with a top-level domain (e.g. .de, .com, etc.).

This button isused to save any changes to the text.

10. Tosaveyourtextclickthe Saveicon = in the menu bar.

11. Toclosethe HTML editorand toreturn tothe document card, click Close.

You have added a line-level post-text toa document.



Create HTML Text Template

This section describes how to createan HTML text template. You can use Beyond Reports to create HTML text templates
that are automatically used for supported reports of the defined business areas, specific vendors/customers/items or a
combination of these elements. It is also possible to define a date from oruntil which a text template will be used
automatically by specifying a start and end date.

Tocreatean HTML text template, proceed as follows:

1. OpenyourBusiness Central.

2. Fromthe Role Center, open the search (ALT+Q) .

3. Search for HTML Text Templates and click on the corresponding search result.
4. The HTML Text Templates page is displayed.

< HTML Text Templates R =

O Search -+ New  Manage [=lReport Placeholders A MoveUp ¥ Move Down ® Y =

Sorting No. Language

Area ype No. Text No. Description Code Valic

5. Tocreateanew HTML Text Template, click New from the menun bar.
6. The HTML Text Template card is displayed.


https://businesscentral.dynamics.com/?page=70839265

€ HTML Text Template = f fi =

HTML Text Template Purchase 0O
Report Placeholders

General
Area | Purchase V| Text Mo. 0
Type | V| Sorting No. 1]
Mo. Description
Parameters
Language Code | e | Valid to |
walid fram | | Deactivate Default Te...

00|

Automatic Insert

Document Settings

Quote @ Credit Memo @
Order @ Blanket Crder @
Invoice @ Return Order @
HTML Editor | X Delete

Pre-Text + 9 C Hiv % B 7 U a3 B

7. Definethe scope of the HTML text template using the optionsin the General area:

=

=



Field Description

From the dropdown list choose the value for the Area field:

Area Purchase: The text template is used for purchase documents.
Sales:The text template is used for sales documents.
Service: The text templateis used for service documents.

In addition to setting the (business) area, you can additionally define that the HTML text

Type
A template should be used when a specific vendor, customer oritemis used in the report.
N Enterthe corresponding vendor, customer oritem numberin this input field (if you have
o.
further limited the use of the HTML text template underthe Generalarea in the Type field).
Text No. In this field you enterthe ID numberforthe text.
. In this field you specify the sorting numberforthe sequence in case of multiple texts/HTML
Sorting No.

text templates. Here, the value 1 corresponds to the first position in the sequence.

Description  Inthis field you entera description forthe HTML text template.
8. Definethe otherparameters forthe usage of the HTML text template:
Field Description

Language

Cod In this field you define the language forthe HTML text template.
ode

Valid from In this field you define the start date forthe usage of the HTML text template.

Valid to Inthis field you define the end date forthe usage of the HTML text template.
Deactivate

Deafult Usethisslidertospecify whetherto disable default report templates.
Template

Automatic

Insert This sliderallows youto define whetherthe HTML text template should be used automatically.
nse

9. Usetheslidersunderthe Document settings area to define for which document types the HTML text template
should be used.
10. Underthe HTML Editorarea you can define a pre-text as well as a post-text forthe HTML text template.



< HTML Text Template L= } iy ~ Saved e
HTML Text Template Sales Customer 10000 1 Sales

[=] Report Placeholders

General

Area ‘ Sales V| Text Ma. 1
Type ‘ Customer V| Sorting Ne. 1
Mo. ‘ 10000 e | Description Sales

Parameters

Language Code ‘ ENU e | Walid to ‘ 31.12.2022 |
Valid from ‘ 15.12.2022 | Deactivate Default Te... m

Automatic Insert m

Document Settings

Quate D Credit Memao ‘)
Order D Blanket Order ‘)
Invoice ‘) Return Order ‘)
HTML Editor | X Delete

Pre-Text v+ 92 C Hiv % B I U a3 R o H

We wish you a merry Christmas and a happy new year.

11. Using the dropdown list you can determine whetheryou want to entera pre-text (Pre-Text option) ora post-text
(Post-Text option) forthe document. You can enter both types of texts.
12. Enterthetextintheinputfield. Youcan usethe following options to format the text:



Button

o

H1

I=

vus
11

Description
This option allows you toundo changes tothe formatting of the entered text.

This option allows you to repeat changes to the formatting of the entered text after previously
undoing them.

This option allows you to format a headline in the text. You have 6 predefined heading levels to
choose from.

This option allows you delete a formatting for a text. Select the text forwhich youwant to delete

the formatting and click on this button.

With this option you can format text in bold. Select the text for which you want to use bold
formatting and click on this button.

With this option you can format text in italic. Select the text for which you want to use italic

formatting and click on this button.

With this option you can underline text. Select the text for which you want to use underlined
formatting and click on this button.

With this option you can cross out text. Select the text which you want to cross out and click on this
button.

With this option you can colortext. Select the text which you want to color, click on thisicon and
choose a color.

With this option you can left-justify text. Select the text which you want to left-justify and click on
this button.

With this option you can center-justify text. Select the text which you want to center-justify and
click on this button.

With this option you can right-justify text. Select the text which you want to right-justify and click
on this button.

This button allows you to format text with a numbering. Select the text you want to format with a
numbering and click this button.

This button allows you to format text as enumeration. Select the text you want to formatas a
bulleted list and click this button.

This button allows you to format text as a link. Markieren Sie den Text, den Sie als Link formatieren
mdchten und klicken Sie auf diese Schaltflache. Note that you can only format text as a link if it
begins with http://, https://, or www. and ends with a top-level domain (e.g. .de, .com, etc.).

This button isused to save any changes to the text.

13. Tosaveyourtext click the Saveicon = in the menu bar.

You have created an HTML text template. This can be loaded into the HTML editor fordocuments (if the template

settings on the HTML text template card are set correctly) via the Get HTML Text Template button.



Use Text Designer

This section describes how to use the text designer. The text designerallows youto manage the texts used in the
document (document-level pre-texts and post-texts fordocuments, line-level pre-texts and post-texts, and the
available HTML text templates) quickly and easily.

Follow these steps to manage texts fora document using the text designer:

1. OpenyourBusiness Central.

2. Fromthe Role Center, open the search (ALT+Q) .

3. Search forthe Sale Quotes page (orany othercorresponding document page) and click the search result. You can
use the text designerforanyreporttype supported by Beyond Reports.

4. Click onthe corresponding document. The document card is displayed.

5. Click Process > Text Designerin the menu bar.

6. The Text Designerwindow is displayed.

Edit - Text Designer X

Manage  H Save

order 0-2023-00015229 dated 01/12/2023,

i extended trial period. For you, this can test our pr of charge unti the new y of 2 weeks. o give us feedback on our products,just wite us an email to hello@beyondit gmbh

our “Christmas & Winter 2023 sales campaign

® ® ®

Line No. Type No. Description Description2 Quantity Unit

10000 Item 1001 BEVOND Cloud Connector License (unlimitec) 1 Pisce.

Help and Support

. Tocalor You can 08:00 - 1700 (weekdays) at +49 431 3630 3700.
in addition, you can also find t

[
l
=
(

We thank you for your

trust and wish you a Merry Christmas and a Happy New Year.

7. The available HTML text templates are displayed on the left edge of the window. You can drag and drop (click and
drag) the HTML text templatesinto the document.

8. HTML texttemplates already presentin the document (right side of the window) can be edited, deleted or their
orderchanged.

O NOTE

HTML formatting possible

You can use HTML elements to format field captions, free text, placeholders and/or words. How to use these HTML elements and format texts/words with

them is described under the corresponding sections under the chapter Use HTML Elements to Format Texts.

Next Chapter


https://businesscentral.dynamics.com/?page=9300

Add Free Text to Report Template

This chapterdescribes how toadd a free text tothe report. Youcan use HTML elementsin these free texts.
The contents of this chapterare divided into the following sections:

o Create Free Text
e Place Free Textin Report

Create Free Text

This section describes how to create a free textand useitin areport template.

O NOTE

Placeholders
You can use placeholders in the free texts. Placeholders allow you to reference values of fields from the report in free texts. For more information about

placeholders, see the Use Placeholders section.

Tocreate a free text, proceed as follows:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search forthe Beyond Reports Setup page and click on the corresponding search result.


https://businesscentral.dynamics.com/?page=70839260

= Beyond Report Setup /" Saved 0o /2
O search (@ ) Analyze BEEEditlist < Edit o View [i@ Run Report Report Placeholders -+ v Y =
Active as

Report Area T Caption Default

- Purchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Mema O
Sales Sales - Blanket Order O
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice O
Service Service - Quote O
Service Service - Order O
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo O
Service Service - Warranty Claim O
Reminder Issued Reminder O
Reminder Reminder O

4. Tochangeadescription forareport headerfield in areporttemplate, click the value under the Report Area column
in the list thatis displayed. For the description below, we have selected the Sales - Quote report card.

Thereport card is displayed.

Scrolldown to the Custom Report Captions tab.

From the dropdown menu under the Field column, select Free Text.

o N o~ O

Intheinput field under the New Language Code column, specify the code forthe language (for example, DEU for
German). If you want to change the field label foryour client language, you can omit this field.
9. Enterthe freetextin theinputfield underthe New Caption column.

O NOTE

HTML formatting is possible
You can use HTML elements to format field captions, free text, for placeholders and/or words. How to use these HTML elements and format texts/words

with them is described under the corresponding sections under the chapter Using HTML Elements to Format Texts.

You have created a free text. In order forthe free text to be displayed in reports, you must placeitin areportarea. For
more information, see the section Place free text in report.

Place Free Textin Report



This section describes how to place a free textin areport afteryou have created a free text.
Toplaceafreetext, dothe following:

1. OpenyourBusiness Central.
2. Fromthe Role Center, open the search (ALT+Q) .
3. Search for the Beyond Reports Setup page and click on the corresponding search result.

= Beyond Report Setup +" Saved = A
O Search (@ ) Analyze BEEEditlist 7 Edit o View [i@ Run Report Report Placeholders -+ ' Y =
Active as

Report Area T Caption Default

- Purchase Purchase - Quote
Purchase Purchase - Order O
Purchase Purchase - Blanket Order O
Purchase Purchase - Return Order O
Purchase Purchase - Receipt O
Purchase Purchase - Invoice O
Purchase Purchase - Credit Memo O
Purchase Purchase - Return Shipment O
Sales Sales - Quote O
Sales Sales - Order O
Sales Sales - Shipment O
Sales Sales - Invoice O
Sales Sales - Credit Memo O
Sales Sales - Blanket Order O
Sales Sales - Return Order O
Sales Sales - Return Receipt O
Sales Sales - Pro Forma Invoice O
Service Service - Quote O
Service Service - Order O
Service Service - ltem Worksheet O
Service Service - Shipment O
Service Service - Invoice O
Service Service - Credit Memo (|
Service Service - Warranty Claim O
Reminder Issued Reminder (|
Reminder Reminder O

4. Toplaceafreetextinareporttemplate, click the value underthe Report Area column in the list thatis displayed.
Forthe description below, we have selected the Sales - Quote report card.

5. Thereportcard isdisplayed.

6. Scrolldown tothe Field Placement tab.

7. Fromthedropdown menu, select the areawhere youwanttoadd the free text:

Custom Report Captions Manage

Feat New Langusge Code 1

> Free Text Fretent

e Top Left (1): Select this area to place the free text at the top left.
e Top Right (2): Select this area to place the free text at the top right.
e Bottom (3): Select thisareatoplace the free text at the bottom.


https://businesscentral.dynamics.com/?page=70839260
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8. Underthe Field column, add the Free Text field to the selected display area.

You have placed the free textin thereporttemplate. This free text is used forall documents forwhich the corresponding
reporttemplateisalsoapplied.

Next Chapter



Use HTML Elements to Format Texts

This section describes which HTML elements Beyond Reports supports and which HTML elements you can use to layout

texts (e.g.in field captions orin free texts).

O NOoTE

Combination
You can combine these HTML elements in any order, i.e. you can also format an important passage in your text or the field caption in red, underlined and
bold.

The following HTML elements are supported:

e Heading
e LineBreak
e Color
o Color Formatting with Words

o ColorFormatting with Hex Values

e Bold
e |talic
e Underlined

Heading

You can format texts orwords in free texts or field captions as headings. Beyond Reports supports up to 6 heading
levels. To format a text orword as a heading, you must use so-called “tags”. The tags declare the beginning of the
formatting and the end of the formatting, i.e. from where in the text the formatting startsand where it ends. Below you
willfind an overview of the HTML heading elements:

Element HTML Tags Description

Enterthe text which youwant to format as Heading 1 enclosed in the tags.

Heading 1 <h1></h1>
Example: <h1>Heading 1</h1>

Enterthe text which youwant toformat as Heading2 enclosed in the tags.

Heading 2 <h2></h2>
Example: <h2>Heading 2</h2>

Enterthe text which youwant to format as Heading 3 enclosed in the tags.

Heading 3 <h3></h3>
Example: <h3>Heading 3</h3>

Enterthe text which youwant to format as Heading 4 enclosed in the tags.

Heading 4 <h4></h4> ]
Example: <h4>Heading 4</h4>

Enterthe text which youwant to format as Heading 5 enclosed in the tags.

Heading 5 <h5></h5>
Example: <h5>Heading 5</h5>

Enterthe text which youwant to format as Heading 6 enclosed in the tags.

Heading 6 <h6></h6>
Example: <h6>Heading 6</h6>

The following figure shows a comparison of headings to each otherand tothe body textin areport.
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Heading 1

Heading 2

Heading 3

Heading 4

Heading 5

Heading &

Line Break

If youwanttoaddaline break toa text, youcaninsertitusingthe HTMLtag <br>.

O NOoTE

Use of Line Breaks

For a line break, it is not necessary to define a start and end point for the formatting because they did not differ. Therefore, you do not need to add a

“closing” tag.
HTML o
Element Description
Tags
Line Entertheline break at the desired location in your text. Anew text lineisused behind the
i
<br> line break tag.
Break . )
The new line would start right afterthe <br>tag.
Color

You can format texts orwords in free texts or field labels with color. To colora text or word, you must use so-called
“tags”. Thetags declarethe beginning of the formatting and the end of the formatting, i.e. from wherein the text the

formatting startsand where it ends. You can specify color words or hex values for the formatting.
Below is an overview of common colors and the corresponding tags for formatting:

Color Formatting with Words Color Formatting with Hex Values



Color Formatting with Words

Black coloris used by default, if you want to format a word or text in a different color, you can do it using color formatting
with color words or hexadecimal color formatting.

Color HTML Tags Description

Example:
Red <font color="red"></color>
<font color="red">Red</font>

Example:

Blue <font color="blue"></color>
<font color="blue">Blue</font>
Example:

Green <font color="green"></color>
<font color="green">Green</font>
Example:

Yellow <font color="yellow"></color>
<font color="yellow"> </font>
Example:

Orange <font color="orange"></color>
<font color="orange"> </font>

The color words listed here are just a few examples that allow you to do basic formatting of the text/field captions.
There are many more color words that you can use. See the website w3schools fora more detailed overview of available
colorwords.

If you want towrite a textin your corporate colors, itis possible that no colorword corresponds to your exact corporate
color. In this case, you should resort to color formatting using hexadecimal values so that the color formatting matches
your color exactly.

Color Formatting with Hex VUalues

Hexadecimal color formatting offers you a wide color palette for color formatting your texts or field captions. With
hexadecimal colors you can select countless color gradations (forexample all red levels between white/light red and
dark red/black) for formatting. Below you will find an example of how to specify a corresponding color.

Color HTML Tags Description
Example:

Red <font color="#FF0000"></color>
<font color="FF0000">Red</font>
Example:

Blue <font color="0000FF"></color>
<font color="0000FF">Blue</font>
Example:

Green <font color="00FF00"></color>
<font color="00FF00">Green</font>
Example:

Yellow <font color="FFFF00"></color>
<font color="FFFF00"> </font>
Example:

Orange <font color="#FFA500"></color>
<font color="#FFA500"> </font>

The website w3schools offers a hexadecimal color picker/generator. You can determine the exact color there via the
tool &


https://www.w3schools.com/colors/colors_names.asp
https://www.w3schools.com/colors/colors_picker.asp

HTML Color Picker

Pick a Color: Selected Color: Lighter / Darker:
100% #EFFFEF
95% #edf3f7
9% #dbe7f0
85% #c9dbe8
80% #b8cfed
75% #abc3d9
White Text 70% #94b7d1
Shadow cox [ >+
Or Enter a Color:
#6b9abf 45% _ #4579al
Or Use HTMLS rev(107, 132, 1o1) <o |, #>ssvs
r Use :
hel (209, ., 5% N =
# . ——em =
#252526 %
Hue .

Bold

You can format text orwords in free text or field captionsin bold. To format a text orword in bold, you must use so-called
"tags”. Thetags declare the beginning of the formatting and the end of the formatting, i.e. from where in the text the
formatting startsand where it ends.

Element HTML Tags Description

Enterthe text that youwanttoformatenclosed in the bold tagsin theinput field.
Example: The word <b>bold</b> will be formatted bold.

Bold <b></b>

Italic

You can italicize text orwords in free text or field captions. To format a text or word in italics, you must use so-called
“tags”. Thetags declarethe beginning of the formatting and the end of the formatting, i.e. from wherein the text the
formatting startsand where it ends.

Element HTML Tags Description

tali <i></i> Enterthe text that you want toformat enclosed in theitalictagsin the input field.
alic
Example: The word </>jtalic</i>will be formatted italic.

Underlined

You can underline text orwords in free text or field captions. Tounderline a text ora word you have to use so-called
"tags”. Thetags declare the beginning of the formatting and the end of the formatting, i.e. from where in the text the
formatting startsand where it ends.

Element HTML Tags Description

. Enterthe text that you want toformat enclosed in the underlined tagsin the input field.
Underlined  <u></u> . . .
Example: The word <u>underlined</u>willbe underlined.
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